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§202.7

§202.7 Developing operating proce-
dures.

Each RAB shall develop a set of oper-
ating procedures and the co-chairs are
responsible for carrying them out.
Areas that should be addressed in the
procedures include:

(a) Clearly defined goals and objec-
tives for the RAB, as determined by
the co-chairs in consultation with the
RAB,

(b) Meeting announcements,

(c) Attendance requirements of mem-
bers at meetings,

(d) Development, approval and dis-
tribution procedures for the minutes of
RAB meetings,

(e) Meeting frequency and location,

(f) Rules of order,

(g) The frequency and procedures for
conducting training,

(h) Procedures for selecting or re-
placing co-chairs and selecting, replac-
ing, or adding RAB members,

(i) Specifics on the size of the RAB,
periods of membership, and co-chair
length of service,

(i) Review of public comments and
responses,

(k) Participation of the general pub-
lic,

(1) Keeping the public informed about
proceedings of the RAB,

(m) Discussing the agenda for the
next meeting and issues to be ad-
dressed, and

(n) Methods for resolving disputes.

§202.8 Training RAB members.

Training is not required for RAB
members. It may be advisable, how-
ever, to provide RAB members with
some initial orientation training re-
garding the purpose and responsibil-
ities of the RAB, familiarization on
cleanup technologies, chemicals of con-
cern, and sampling protocols, as well as
informing them of the availability of
independent technical advice and docu-
ment review through EPA’s Technical
Assistant Grant program and DoD’s
Technical Assistance for Public Par-
ticipation (TAPP) program, to enable
them to fulfill their responsibilities.
Training should be site-specific and
beneficial to RAB members. The DoD
installation may also provide in-house
assistance to discuss technical issues.
Funding for training activities must be
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within the scope of administrative sup-
port for RABs, as permitted in §202.12.

§202.9 Conducting RAB meetings.

(a) Public participation. RAB meetings
shall be open to the public.

(1) The installation co-chair shall
prepare and publish a timely public no-
tice in a local newspaper of general cir-
culation announcing each RAB meet-
ing. If applicable, it is recommended
that the meeting also be announced on
the installation’s Web site.

(2) Each RAB meeting shall be held
at a reasonable time and in a manner
or place reasonably accessible to and
usable by all participants, including
persons with disabilities.

(3) Presentation materials and read-
able maps should be provided to all
meeting participants as appropriate.

(4) Interested persons shall be per-
mitted to attend, appear before, or file
statements with any RAB, subject to
such reasonable rules or regulations as
may be prescribed. Open solicitation of
public comments shall be permitted
and members of the public will have a
designated time on the agenda to speak
to the RAB committee as a whole.

(b) Nature of discussions. The installa-
tion shall give careful consideration to
all comments provided by individual
RAB members. Group consensus is not
a prerequisite for RAB input. Each
member of the RAB may provide advice
as an individual; however, when a RAB
decides to vote or poll for consensus,
only community members should par-
ticipate.

(c) Meeting minutes. The installation
co-chair, in coordination with the com-
munity co-chair, shall prepare the min-
utes of each RAB meeting.

(1) The RAB meeting minutes shall
contain a record of the persons present;
a complete and accurate description of
matters discussed and comments re-
ceived; and copies of all reports re-
ceived, issued, or approved by the RAB.
The accuracy of all minutes shall be
certified by the RAB co-chairs. RAB
minutes should be kept in the informa-
tion repository; however, if the RAB
minutes reflect decision-making, cop-
ies should also be documented in the
Administrative Record.
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